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The Director of Worship (DOW) at Forest Grove Reformed Church (FGRC) is a part-time 
salaried, at-will (i.e. at the pleasure of Consistory, our leadership team) position, called by God 
through the Consistory in accordance with Reformed Church polity. The DOW is an integral and 
valuable member of the FGRC ministry team.

This document outlines the principal responsibilities, duties, and supervisory information for the 
position of DOW.  It does not, nor is it intended to, list every task that the DOW may be required 
to regularly or periodically perform.  The Executive Team reserves the right to supersede this job 
description with written or verbal modifications, which from time-to-time may be necessary to 
help FGRC fulfill her mission. The DOW will work in accordance with the policies, practices, and 
procedures of FGRC.

As a member of the ministry team at FGRC, the staff member should see the position as an 
opportunity to be a shepherd to the flock and not simply a hired hand (John 10: 7-13).  As a 
ministry team and as individuals, we must realize that every moment is a chance for us to share 
the love of Jesus.

To ensure that FGRC fulfills the mission that God has given her, the primary responsibility of the 
DOW will be to develop an environment, in cooperation with and under the supervision of the 
Lead Pastor (LP), in which the mission, vision, and values of FGRC might be carried out in our 
corporate worship.

While no one individual will posses all these gifts for ministry in full, FGRC’s DOW will 
demonstrate competence in all of these areas of responsibility, outstanding ability in several, 
and a commitment to life-long learning and professional development over time.

Status: 
Salaried, part-time, 20-25 hours per week.

Job Qualifications:
A. Have a passion for worship as a way of life, not just what happens on Sunday morning
B. Proven musical, creative, leadership, discipleship, and team building skills
C. Respect for FGRC’s history of worship while showing passion and leadership that helps us 

live more fully into our vision and mission
D. A passion for helping individuals in our church and community discover and develop their 

skills and gifts for worship.
E. The desire to be a servant of Christ.
F. Be a strong team player within the staff and congregation. 



PERSONAL RESPONSIBILITY 
As a representative of Jesus Christ, the DOW will:
A. Bring honor and glory to the Father, follow intimately after Jesus Christ as their Lord and 

Savior and demonstrate the fruits of the Holy Spirit.
B. Cherish, encourage, love, nurture and serve his/her spouse and children and ensure they 

are a priority (as applicable).
C. Engage the larger community in order to network and to build discipleship relationships.
D. Be engaged in ongoing learning about worship ministry

LINES OF RESPONSIBILITY 
A. For accountability and evaluation, the DOW will work under the supervision of and report to 

the Lead Pastor (LP)

SPECIFIC RESPONSIBILITIES TO DEVELOP OVER TIME
A. Craft, prepare, and lead portions of the weekly worship services in coordination with the LP. 

This includes Sunday and special services (Christmas Eve, Thanksgiving, etc)
B. The DOW will recruit, disciple, coordinate, and empower volunteers in the following areas:

A. Music Ministry (musicians, singers)
B. Media Ministry (sound, computer, livestream)
C. Worship Arts (those who can enhance our worship experience through their gifts)

C. Have conversations with team members that are full of grace and truth when things don’t go 
well, and be intentional about encouraging team members when things do go well

D. Work closely with the LP and various teams to develop and incorporate creative and 
meaningful experiences into services

E. Establish and maintain expectations at all services for excellence in lighting, sound, visual 
media, the livestream and the overall worship experience

F. Communicate songs and other ideas with the pastor and church secretary in a timely 
manner

G. Facilitate regular worship planning meetings with the LP and other key leaders
H. Create a schedule of when people will be serving for both music and media ministries
I. Work with the Youth Director to involve students in the worship ministry
J. Learn to use our worship software Proclaim to ensure song lyrics are ready for Worship and 

Planning Center to organize the services and volunteers
K. Ensure our CCLI  and any other copyright licensing is up-to-date
L. Maintain and improve our worship technology, mics, cords, etc with assistance from our 

audio engineer, the LP, Consistory, and outside groups as needed.
M. Prepare an annual budget with support from the LP and finance team and approve 

expenditures from the worship budget
N. Attend weekly staff meetings

OTHER DUTIES:
A. Administrative tasks (e.g. phone calls, letters, e-mails, meetings, etc.).
B. Other duties as assigned by the LP


